`Standard Form Number: SF-GOOD-60
          


PR Number: __________________
Revised on: May 24, 2004


          
UNIVERSITY OF THE PHILIPPINES MINDANAO
Mintal, Tugbok District, Davao City

Fax No. (082) 

Request for Quotation








Date: ________________
_______________________

_______________________

Sir/Madam:

Please quote your lowest price on the items listed below, subject to the General Conditions stated in the attached specifications and submit your quotation duly signed by your representative to UP Mindanao. 







             BAC Chair/Head of Unit
Notes: 
1. This price quotation must be written clearly and signed by authorized signatory.


2. Delivery period must be within _________________ days.


3. Price validity shall be for a period of ____________ calendar days.


4. Documentary requirements must be submitted before issuance of Purchase 
                Order.


5. Please indicate if items will be delivered to UP Mindanao or for pick up.
	
	
	

	ITEM NO.
	ITEM & DESCRIPTION
	QTY.
	UNIT PRICE
	TOTAL PRICE
	

	
	OC office supplies for 4th quarter CY 2020
PAPER, MULTICOPY, 80gsm, size: 216mm x 330mm
PAPER, PAPER, MULTICOPY, 80gsm, size: 210mm x 297mm
CORRECTION TAPE, film base type, UL 6m min 
DATA FOLDER, made of chipboard, taglia lock
SIGN PEN, BLUE, liquid/gel ink, 0.5mm needle tip

SIGN PEN, BLACK, liquid/gel ink, 0.5mm needle tip

STAPLE WIRE, for heavy duty staplers, (23/13)
TAPE, TRANSPARENT, width: 24mm (±1mm) Black screw
TAPE, MASKING, width: 48mm (±1mm)
FASTENER, METAL, 70mm between prongs
MARKER, PERMANENT, bullet type, black
MARKER, PERMANENT, bullet type, blue
MARKER, whiteboard, black, felt tip, bullet type

MARKER, whiteboard, blue, felt tip, bullet type

PAPER CLIP, vinyl/plastic coat, length: 32mm min

PAPER CLIP, vinyl/plastic coat, length: 50mm min

CUTTER KNIFE, for general purpose

STAMP PAD, FELT, bed dimension: 60mm x 100mm min
STAMP PAD INK, purple or violet, 50ml (min.)
Envelope, Brown Long

Envelope, Brown A4

NOTEBOOK, SPIRAL, 6X8
TAPE DISPENSER 1”, HEAVY DUTY

ERASER, FELT, for blackboard/whiteboard
Ink for Epson L565 No. 664 (Black)

Ink for Epson L565 No. 664 (Cyan)
Ink for Epson L565 No. 664 (Magenta)

Ink for Epson L565 No. 664 (Yellow)

GLUE, all purpose, gross weight: 200 grams min
FOLDER, PRESSBOARD, size: 240mm x 370mm (-5mm)

Gloves, non-sterile
INK TONER, HP CF502A Yellow for HP280 Color Laserjet Pro
INK TONER, HP CF503A Magenta for HP280 Color Laserjet Pro
INK TONER, HP CF500a Black for HP280 Color Laserjet Pro

INK TONER, HP CF500a Cyan for HP280 Color Laserjet Pro

INK, CANON PIXMA CLI-36 Black or iP100 series

INK, CANON PIXMA CLI-36 Color or iP100 series

Ineo Develop 3n1 Copier, drum replacement

Ineo Develop 3n1 Copier, toner cartridge set

Multipurpose Bond Paper, Yellow, Legal (8.5 x 13 in)

Alcohol 79% Ethyl

Battery, AA, Alkaline 2pcs/packet

Battery, AA, Alkaline 2pcs/packet

Battery, AAA, Alkaline 2pcs/packet

Bond Paper, long, color green, subs 20

Bond Paper, long, color pink, subs 20

Digital document software

ENVELOPE, EXPANDING, KRAFTBOARD, for legal size doc

FLOURESCENT LAMO, 40w

INK CART, CANON CL-811, Colored

INK CART, CANON CL-811, Black

Surgical mask, 50s
	15 rm
30 rm

30 pcs
10 pcs
30 pcs

30 pcs

12 boxes

5 rolls

5 rolls

10 boxes

12 pcs

12 pcs

12 pcs

12 pcs

10 boxes

10 boxes

3 pcs

4 pcs

4 btl

100 pcs

100 pcs

10 pcs

2 pcs

3 pcs

6 pcs

6 pcs

6 pcs

6 pcs

4 jars

2 boxes

3 boxes

1 pc
1 pc

4 pcs

4 pcs

5 pcs

5 pcs

1 un

1 un

10 rm

6 gal

10 pck

10 pck
10 pck

1 rm

10 rm

3 mo

3 pc

10 pc
6 crt

6 crt

5 boxes
	
	
	


After having carefully read and accepted your General Conditions, I/We quote you on the item at prices noted above.

Supplier: __________________________________________
Tel. No/Cellphone No.________________________________

Address: __________________________________________
Signature over Printed Name of Representative __________________________________

              

